Vacancy Ref. No: BIRAC/PMU/VAC/135/Sept-2024

Position: Senior Program officer- Clinical Trial Network Position Code: SP0-09
No of Position: 01 [One]

Scale of Pay: The consolidated remuneration shall be fixed between Rs.75,000 to Rs.2,40,000/- per month
depending on the experience and qualifications.

Job Description: The Sr. Program officer (SPO) will serve in the Program Management Unit for the National
Biopharma Mission program at BIRAC. Reporting to the Program Manager, PMU the SPO will get opportunity
to contribute to establishment of hospital-based clinical trials networks.

The SPO will be responsible for interacting with all the applicants funded under NBM for monitoring the
hospital sites in the networks ensuring establishing the systems and processes complying with GCP
guidelines. The SPO will also be expected to manage the grants/contracts as part of a team for various projects
supported under the Mission.

The appointment shall be under ‘Contract for Service’ initially for a period of three (03) years or Co-terminus
with the project, whichever is earlier. The present duration of the project is till June’2025. Renewal of the
contract shall depend on the extension of the Project or need for continuance of service, based on satisfactory
performance.

Key Responsibilities: Qualifications: -

e Coordinating with stakeholders involved in | Essential:
establishing clinical trial network and ensuring the M.Sc/ M.Pharma/ BDS/MBBS in Life

quality checks on the disease registry being Sciences/Biological Science/Microbiology/
implemented by the sites. Biochemistry/Biotechnology.
e Responsibilities for Implementation of the Mission |- Diploma or degree in clinical research.

Program which includes Ensuring monitoring of all
grantees of your focus area by both technical and | Desirable:
financial experts, working closely with the Scientific
and Technical Advisory groups for project review | - MD/MDS/PhD in Life Sciences/Biological

and supervising grant management activities. Science/Microbiology/Biochemistry/
Biotechnology.
e Working with Legal and Finance to get all necessary
Contracts and Agreements ready. - Demonstrated outstanding written and oral
communication skills in positions requiring
e Coordination and administration of all aspects of communications in a broad and diverse
new and ongoing projects including planning and audience on a range of complex technical
implementation. Issues.
e Ensure timely execution of all activities. - Demonstrated strong planning and analytical
skills. Excellent interpersonal and negotiation
e Responsible for supporting the organization skills.
investigators meetings, Interaction and Advisory ) )
Group Discussion including international | - Demonstrated capacity and Experience to
conferences and workshops. handle collaboration within an organization

and with external partners, as well as ability to
work with efficiency and diplomacy as part of a

e In addition to scientific expertise, the Program
team effort.

officer must also bring in passion, humility, and
critical thinking for the unique problems and the

questions relevant to BIRAC’s mission - Ability to organize/prioritize work and meet

deadlines within a fast-paced environment
with multiple and competing demands.
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Prepare and implement an effective communication | - Proactive and flexible nature with reliable
and outreach strategy. follow-through and attention to detail.

To work and communicate with grantees and key | - Ability to work both independently and in a
stakeholders. cooperative and collegial fashion.

- Ability and willingness to travel domestic and
international.

Experience: Minimum 4 years of experience as a
clinical research associate in a company or Not-for
profit or as a clinical trial coordinator at a trial site.

Age Limit - 35 Years as on closing date of
application.




